
 

HOLTEC CONSULTING PRIVATE LIMITED
(Engineering and Management Consultants)

HolteCc Centre
“A” Block, Sushant Lok

Gurgaon - 122 001
Haryana

India

Phone (*): 2385095, 2385096, 4047900
Fax (*): +91-124-2385114, 2385116, 4047914

From Delhi prefix  ‘95124’
Email: info@holtecnet.com
Web: www.holtecnet.com

APPLICATION FOR EMPLOYMENT
Position applied for

Advertisement seen in Issue Date Referred by

PERSONAL DATA
Name Surname Middle First
(in full)

Date of Birth
(dd/mm/yyyy)

Marital Status Marriage Date
(dd/mm/yyyy)

Father’s Name Father’s Occupation

Spouse’s Name Spouse’s Occupation

Present Address Permanent Address

Email

Affix your recent photograph 
here

For on-line submission, 
attached your photograph 

with mail

Telephone Residence Office Mobile

Dependents’ Name(s) Date of Birth (dd/mm/yyyy) Relationship

Nationality

State of 
Domicile

Vehicle Owned

Physical 
disability

Passport
Details

Number

Valid upto

Issued at

ECNR
Cleared

Yes           

No             

Countries 
Visited

Languages known (besides English) HOLTEC staff known to you

Speak

Write

Read

Have you ever been interviewed for a job at HOLTEC? If so, indicate the 
outcome and month/year of interview.
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EDUCATIONAL RECORD (start with school leaving)
Name of

Institution / University
Start

(mm/yyyy)
End

(mm/yyyy)
Qualification 

(include 
discipline)

% Marks 
/ Grade / 

GPA

Special 
Achievements

TRAINING RECORD EXTRA CURRICULAR

Course Organized by mm/yyyy Duration ACTIVITIES / HOBBIES

PAST EMPLOYMENT RECORD (exclude current employment)

Employer’s Name & Location Period of Employment Designation 
on

Responsibilities

From 
(mm/yyyy)

To 
(mm/yyyy)

leaving

CURRENT EMPLOYMENT RECORD
Current Employer Draw an organization chart to show who you report to, and 

who report(s) to you (mark your position clearly)

Name 

Address

Nature of 
Business
Annual Turnover 
(Rs Crores)

Career Progression (from beginning)
Designation From To

Reasons for seeking change of job

For on-line submission please draw in separate sheet and 
attached with mail.
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Achievements / Career Highlights Experience relevant to HOLTEC

Describe in not more than 150 words, your suitability for the position applied

Cost-to-Company (CTC) in current employment Outstanding loans from 
current employer

Leave Admissible (days p.a.) in 
current employment

Item Rs p.m. Rs p.a.

Basic

HRA

Transport 

Privilege

Casual

Medical

Total

Working days per week

Working hours per week

Notice period required

Manpower Details (in numbers): Current Employer

Provident Fund Company Strength

Superannuation Department Strength

Total Nrs reporting to you

Expected CTC Can Join by (date)

Maximum site posting acceptable to you (tick relevant box)

Nil Upto 3 months Upto 6 months Upto 12 months > 12 months

Readiness to travel (tick) Domestic International
Any constraints (tick) Any other relevant information
Personal health

Sickness in family

Children’s education

I certify that the information provided in this form is 
correct to the best of my knowledge and belief.

Signature and 
Date
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OUR SERVICE PROFILE

Synchronizing  our  point  of  view  with  emerging  customer  needs  has  helped  us  to  keep  saturation  at  bay. 
Understanding and evaluating our customers’ requirements, we have been widening and deepening our services 
expanse to  evolve  as  a  one-stop-shop  in  the  cement  industry.  Continuously  identifying  potential  bottlenecks, 
innovating and exploring new possibilities, we at HOLTEC, offer an integrated service package, both for green-field 
and brown-field projects. Quality standards at HOLTEC are affirmed by an ISO certification from BVQI.

The  entire  service  range in  sectors  such as  cement,  power,  roads &  bridges,  engineering  support  could  be 
categorized into the following three phases:

Project  Formulation Phase:  Strategic  Planning Services, Strategic  Location Services, Geological Investigation 
Services, Geo-Technical/ Hydrological Investigation Services, Techno-Economic Feasibility Studies, Environmental 
(EIA/ EMP) Studies, Statutory Mining Plan / CADE Services, Investment Opportunity Studies

Project Implementation Phase:  Basic Engineering & Procurement Services, Detailed Engineering Services, Civil 
and Structural, Mechanical, Process, Electrical Control & Instrumentation, Project Planning & Monitoring Services, 
Inspection Services, Construction, Erection & Commissioning Services, Market Entry Services, Plant Stabilisation 
Services

Performance Enhancement Phase:  Optimisation Services including Operations Audit, Capacity Balancing, Plant 
Modification & Upgradation, Efficiency Enhancement, Civil & Structural Assessment Services, Strategic Marketing 
Services, Strategic Human Resources Services, Information /  Software Services, Utilization of Alternate Fuels / 
Industrial Wastes, Waste Heat Recovery Systems, Mines Scheduling and Optimisation Services
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